

Tri-Agency CV	Comment by Letitia Henville: Tri-Agency guidance is an ever-shifting beast. By the time you are reading this document, the guidance for the narrative CV may have changed. 

Please ensure you read your competition's instructions closely. 

Name: Full name as it appears in your publications + post-nominal letters (e.g. PhD, EdD, FRSC)
ORCiD: https://orcid.org/XXXX-XXXX-XXXX-XXXX	Comment by Letitia Henville: Tri-Agency guidance require the narrative CV to be self-contained, meaning that all essential and relevant information must be included within the document itself so that reviewers do not need to refer to external sources or documents such as websites. The only explicitly permitted exception is for hyperlinks to audio/visual creative works, if relevant for the specific funding opportunity, but there is no guarantee that reviewers will access any links provided, and such links are not meant to be routinely used for general information. Although Tri-Agency does not explicitly forbid researchers from including an ORCiD URL, Tri-Agency discourages researchers from doing so.

However, I’m not a Tri-Agency staffer. Despite Tri-Agency guidance, I suggest that you consider including your ORCiD URL, even though you cannot anticipate that reviewers will click on this link. For researchers in which the narrative CV is unconventional, ORCiD is a useful repository of many, but not all, research outputs. Moreover, I consider to ORCiD to be a useful professional standard, and so including your ORCiD URL can signal your investment in transparency, completeness, clarity, or recognition. 

In my opinion, Tri-Agency should not forbid or punish grant applicants who choose to include their ORCiD URL, as long as those applicants are aware that reviewers are instructed that they are not required to click on this hyperlink, and do not need to consider information from ORCiD in their assessment of the narrative CV. 

Again, check the guidance for your competition. As with all aspects of this template, you get to use your judgment and ignore any parts that do not serve you, including the recommendation to add your ORCiD URL here. 

1. Personal Statement	Comment by Letitia Henville: Ideally, this section will be less than 1.5 pages long. Be very selective in which subheadings you choose to include!

You have two options for dealing with this surplus of subsections: 
- you can cut the subsections that are irrelevant to you; or, 
 - you can draft a too-long "master" narrative CV that you then trim and tailor for each grant to which you apply. 

Ideally, your narrative CV should tell a cohesive story, which means you'll need to hack away at the too-long, too-compartmentalized template.
I’m a title in department at institution, where I have worked since 20XX. [Letitia’s advice: Provide an overview of your program of research, which may be very similar to what's written in your profile on your department's website. What is the central question or problem driving your work? What unifying theme connects your various projects? If your publications, presentations, and grants are individual puzzle pieces, what larger picture do they create together? 
If you are very senior, you might divide this section into two paragraphs, so that you can articulate the trajectory of your career. If you choose to highlight your trajectory, your first paragraph should articulate where you are now, and your second, the route that got you here (i.e., reverse chronological order.) In general, I advise against going back to your postdoc or graduate studies. If possible, end this paragraph on some high-prestige point, such as a fellowships at an Ivy League institution, a recent or ongoing chair or director role, or the biggest fellowship or award you’ve ever received, the year in which you received it, and a brief statement of why you received it.]
Leadership: [Letitia’s advice: briefly mention any administrative or leadership roles you have held that are relevant for understanding your career, especially your research output. You might focus on administrative or leadership roles within your institution, in scholarly societies, or on journals. Note in particular roles to which you were nominated or elected.]	Comment by Letitia Henville: Although the headings listed in this template are required, these subheadings are optional; please revise them as you see fit. Subheadings are recommended to help your peer reviewers scan your CV, particularly during the short committee discussion of your application.

Omit this paragraph if it is not relevant to you or your proposed work. 
Relevant experience or expertise: [Letitia’s advice: If your proposed project requires specific expertise or experience beyond standard academic qualifications, describe that here. Examples include: experience with community partnerships or international collaboration, membership in relevant research networks, skills in organizing conferences or workshops, a track record of training students in specific methods, relevant lived experience that informs your research approach, or specialized methodological expertise.]	Comment by Letitia Henville: Omit this paragraph if it is not relevant to you or your proposed work. 
Community-engaged or -led research: [Letitia’s advice: Describe your approach to involving non-academics as co-researchers. Quantify this work, but also describe how you involve with artists, practitioners, Elders, Knowledge Keepers, or other community members or partner organizations. Describe co-design, co-creation, or participatory research processes you’ve used, and note if your processes have been adopted by other researchers outside of your network. Note if community members, artists, practitioners, or organizations serve as co-PIs, co-investigators, collaborators, or partners on your grants. Describe how these co-researchers have shaped your research design, methods, analysis, or knowledge dissemination or mobilization activities. Quantify engagement when possible: “# community partner organizations from # countries have contributed to my research program over X years” or “My studies regularly build on my established X-year relationship with Nation Name.”]	Comment by Letitia Henville: Omit this paragraph if it is not relevant to you or your proposed work. Optionally, consider integrating it into your opening paragraph(s) instead of sectioning it off as if it is distinct from your program of research. 
Positionality: [Letitia’s advice: Articulating your positionality demonstrates self-awareness while contextualizing how your unique perspective and lived experiences inform your research questions, approach, and contributions to the field. Some resources to support you in articulating your positionality include Britto (2023), Holmes (2020), and Queen’s CTL (n.d.)].	Comment by Letitia Henville: Omit this paragraph if it is not relevant to you or your proposed work. 
Track record: I have a career total of # peer-reviewed publications, including # journal articles, # book chapters, # monographs (including # now in a second or subsequent edition), and # edited collections. Of this total, # of my peer-reviewed outputs were published in the past # years. In addition, I have recently submitted # journal articles that are presently under review. [Letitia’s advice: Highlight any publications that received awards or nominations, or that are notable for the number of citations or the critical response they have elicited (including responses from non-academics such as policy-makers, think tanks, non-governmental organizations, members of a specific community, or Indigenous nations or communities). If relevant, include your career total of important non-peer-reviewed publications, especially those relevant to your project (e.g. an X-page white paper that informed a policy or practice change. If relevant, list your total career number of conference presentations and invited talks or keynotes (noting the number of international invited talks or keynotes). If relevant, replace peer-reviewed publications with solo and group exhibitions (with venues and dates); performances, installations, or screenings; residencies; commissions; curatorial projects; or other outputs relevant to your field.]
Since joining institution, I have secured $# in competitive research funding, of which I am PI on $#. Of this, $# is from external funders, including fundername (202X–2Y; $#) and fundername (202X–2Y; $#). There is no budgetary or conceptual overlap between the proposed project and this existing funding. [Letitia’s advice: if relevant, include as well any new donor funding you’ve brought in. If relevant, consider describing the trajectory of your research funding—if, for instance, you are PI on all successful grants from the past X years.] 	Comment by Letitia Henville: Include in this total grants from internal and external sources. I advise against including fellowships obtained during your graduate studies or postdoc.
[Letitia’s advice: If relevant, summarize your public-facing scholarship, including numbers of media mentions, podcast episodes featured on or produced, public lectures delivered, community-led projects facilitated, documentaries produced or featured in, or numbers of op-eds published (and, if available, the web analytics associated with these op-eds; was your piece in The Conversation Canada one of the top ten most cited pieces in that year from your institution?). Finally, if relevant, summarize any partnership or policy impacts that have evidence for them, like citations from SAGE policy profiles or committees or consulting that was part of early conversations that informed the development of a bill, a piece of legislation, guidelines, or best practices.]

2. Most Significant Contributions and Experiences	Comment by Letitia Henville: This section will form the majority of your narrative CV. You can have many or as few subject areas as you like; I suggest having no fewer than two.

If you only have one subject area, consider dividing in into sub-areas, and using those as the basis for this section, so that you can provide additional details for each. 

As an established researcher, I advise against listing individual publications as their own contribution; instead, I suggest categorizing your publication record into themes or sub-themes, and umbrellaing under each theme all relevant outputs. 

In general, I advise against listing works in progress in this section (e.g. recently awarded grants; papers that are still forthcoming), because you won't be able to speak to their impact. 
Note: * indicates a student co-author;  † indicates a community-based co-author.
i. Subject area: [Letitia’s advice: within this subject, describe your topics, methods, and your findings. Summarize the # publications, # conference presentations, # invited talks, or any other high-prestige (e.g. New York Times, The Atlantic) stuff associated with this subject. In addition to listing conventional scholarly outputs, describe as well any other things you’ve made, hosted, or published that attest to your expertise and influence in this area. This overview should occupy no more than 50% of the words dedicated to this subject area. Then, shift to your articulation of impact. Provide evidence that the stuff you’ve done is high quality. The discussion of the impact of your work should occupy around 50% of the words dedicated to this subject area. This evidence may take any number of forms: your number of citations; diversity of citations (e.g. your work on urban migration is cited in studies of housing policy, educational inequality, and public health); non-academic publications that have talked about this work; number of invited talks, national and international; number of keynotes, and to which conferences in which years; visiting professorships; consulting for government, industry, the non-for-profit sector, or other community or practitioner groups; for partnered research, applications of your findings that are still in use by your partners or others in their sector; citations in policy documents (not just how many, but what they said about your work, or names of countries in which the work is cited); summary of media about your work or big, important stories in media, e.g. magazine covers, features in national newspapers (e.g. “This work was feature in The Globe and Mail (URL).”); awards won by publications related to this topic, or by trainees working on this topic; lists of tops papers that an article was on (e.g. most cited or most viewed in that journal in the year in which it was published); scholarly responses to your work, e.g. conference panels discussing one of your papers or quotations from published reviews of your book.] Relevant outputs include: 
· [Letitia’s advice: List in bullets all relevant or noteworthy outputs, listed using a conventional citation format; if helpful, you might subcategorize these into groups such as peer-reviewed journal articles, conferences presentations, invited talks, and public scholarship. Consider bolding your name if you regularly publish with co-authors. Do not list articles about your work or on which you are not an author.] Contribution: [Letitia’s advice: for co-authored work, add one sentence clarifying your role. You may express this as a percentage of the work for which you were responsible. If that isn’t possible, qualitatively describe your contribution—maybe you were PI on the grant that funded the work, or you were solely responsible for drafting the piece.]
· [As above, for as many pieces as you wish to include.] 
· [etc]

ii. Subject area: [same as above.] 
3. Supervisory and Mentorship Activities	Comment by Letitia Henville: I suggest that this section take up no more than 1.5 pages of your narrative CV. 
Overview: Since 20XX, I have supervised or mentored # students: # research assistants (# undergraduate RAs, # masters RAs, and # doctoral RAs) and # major research projects (# undergraduate independent research projects, # undergraduate honours theses, # masters theses, # masters capstone projects, and # doctoral dissertations). In addition, I have also supervised # postdoctoral fellows and # community-based researchers. [Letitia’s advice: if relevant, differentiate between current supervisees and those whose programs are completed. If your department or institution does not have particular programs, note that here, and identify whether you have supervised or mentored trainees from other institutions. I advise against listing external examinations here, since the mentorship provided for those is often minimal.] Notably, X% of my peer-reviewed publications and X% of my conference presentations have a [student / community member / practitioner] co-author. 
My commitment to trainee development is evident in the outcomes my former supervisees have achieved. [Letitia’s advice: describe here any awards won by your supervisees, either during the time when you supervised them, or shortly thereafter. If relevant, describe also their career outcomes: where are they working? Do they hold job titles that showcase the relevance of their current work to your supervision? Did any go on to further studies, and, if so, in what areas?]
I am proud to have received # awards for my teaching, notably an awardname from institution in 202X. [Letitia’s advice: if trainees nominated you for this award, say so. You can also quote from the organization that gave you the award, noting what it was for—classroom-based instruction, innovation in teaching approaches, mentorship, etc.]
[Finally, if you have informally or formally taught other supervisors, instructors, or trainee mentors, describe your contributions here. Maybe you led workshops in your institution’s centre for teaching and learning, or founded a community of practice; you might have received internal or external grants specifically for teaching or supervision; you might provide continuing professional development to practitioners, or regularly lead workshops for community, industry, or government; you might have started a cross-departmental or cross-Faculty trainee group focused on some aspect of your subfield, discipline, or methodological approach.]
Approach to supervision and mentorship: [Provide a high-level description of the evidence-based strategies that you use in your training and mentorship, or an overview of the training you’ve received to support your capacity to supervise and mentor effectively. What does the day-to-day or week-to-week of your work look like? What opportunities do your trainees get that they wouldn’t get if they weren’t working with you specifically?]
Equity, diversity, and inclusion in research practice: [Letitia’s advice: If you prioritize supervising trainees who belong to any demographic groups, add details about how you recruit these trainees (e.g., through particular organizations, networks, or student clubs on your campus), and how you ensure that they see themselves as included and belonging in academic research generally and in your research team specifically. Draw on evidence-based strategies here. Describe the populations that are underrepresented in your discipline, region, or institution, including if possible the evidence that you draw on to show that these trainees are underrepresented. Describe when and why underrepresented groups tend to leave academic research careers in your field. Describe the actions you take to ensure that trainees on your team from underrepresented and equity-deserving groups feel included and like they belong in academia, whether or not you recruit trainees from any specific demographic group. Focus on the day-to-day activities of your supervision and mentorship. For example, consider whether you run any regular meetings with your trainees, such as an article reading group, a work-in-progress group, an informal research-creation methods seminar, or other trainee-focused series. If so, explain how these provide opportunities to systematically integrate EDI-focused activities. Emphasize the concrete practices that you follow in your day-to-day activities to ensure trainees see themselves as belonging in scholarly research in your discipline. Draw on research evidence here, and cite your sources.]
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